
SHIPPING REQUEST FORM
Please fill out form completely.

SENDER’S INFO

Company (Dept):

Name (Employee):

Number of Packages:

Room Number:

Sender’s Phone:

Sender’s Email:

RECIPIENT’S INFO

Name:

Company:

Address:

City: State: Zip:

Recipient’s Phone:

Recipient’s Email:

&

INDEPENDENT FREIGHT COMPANY BILLING
Please Check One

Shipping Company:

Contact Info | Name:

Phone Number:

Cell Phone Number:

Email Address:

Tracking Number(s):

FEDEX UPS

First Overnight (by 8:00am Next Business Day)

Priority Overnight (by 10:30am Next Business Day)

Standard Overnight (by End of Next Business Day)

2nd Day Service (by End of 2nd Business Day)

Express Saver (by End of 3rd Business Day)

Ground Service (Commercial 4-7 Business Days)

Home Service (Residential 4-7 Business Days)

INTERNATIONAL SHIPMENTS

International First (Select Locations Only)

International Priority

International Economy

Signature Required for Delivery (Please Check One)

Yes - Signature Required

No - Not Required

Recipient’s Type of Address (Please Check One)

Commercial Address

Residential Address

Client to pay shipping fees directly 

Resort to pay fees and charge to group master

Next Day Air Early AM (by 8:00am Next Business Day)

Next Day Air Standard (by 10:30am Next Business Day)

Next Day Air Saver (by 3:00pm Next Business Day)

2nd Day Air AM (by 10:30am 2nd Business Day)

2nd Day Air PM (by End of 2nd Business Day)

3 Day Select (by End of 3rd Business Day)

Ground Service (4-7 Business Days)

INTERNATIONAL SHIPMENTS

Worldwide Express

Worldwide Expedited

OR

FedEx Account #

Please Bill My Guest Room #

UPS Account # Account Zip:

Please Bill My Master (Group Name):

OR

OR

Declared Insurance Value (if over $100.00 each): Description of Contents (required on all shipments):

Box 1 = $ Box 1 =

Box 2 = $ Box 2 =

Box 3 = $ Box 3 =

Please clearly mark boxes according to corresponding values. If sending more than 3 boxes please use back of this form.

I understand my signature releases The Scott Resort & Spa of any and all shipping and handling liabilities. All outbound shipments must be submitted 
to the Shipping Department by 2:00pm for same day service, I agree to the hotel charges for shipping and handling as described above.

Sender’s Signature: Date:

4925 North Scottsdale  Road |  Scottsdale ,  AZ 85251  |  480.945.7666

Shipping rates vary by destination, package size, desired shipping process, and more.


